
Explore the options available to you
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Overview

Logging In•	
Navigating•	
Searching•	

			   a) Search by item Number
			   b) Search by Category
			   c) Search by Words (Name)

Place an Order•	
Invoices•	

	 Back Orders•	
	 Sign Out•	



1. www.dimarcanada.com 

2. Select “Dealer Login”
	

3. “Purchase Order Entry” page will open.
4. Enter User name and Password (provided by DIMAR)

5. If “Access denied!” appears:
     a) Check if you entered your Username and Password correctly. 
           Note:
	 *Username may be lower or uper case letters.
	 *Password contains no spaces between letters,            
            and may be lower or uper case letters
 
     b) Contact Dimar:
		  email: info@dimarcanada.com
              	 telephone: (905)-738-7919

Loging In
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When you are Loged in successfuly, you will see your 
company name next to “Customer”.

You have 5 Options:

1. Place a new Purchase order:
			        

2. Product Pricing:
			   Here you can search for the product you need, using the Item
			   number, category or just by typing in the description.
			   The search will show you the item, description, List and Net Price
			   and if this item is available (In stock).

3. Invoices:
		    	 Here you will see your invoices for previous shipped orders with shipping  
                  		  information and a Bill of Landing number (Tracking Number).

4. Back orders:
			   You ordered an Item, but didn’t receive it, check, if it is on  
			   Back Order.

5. Sign out
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Navigating

Company name



To Search for an Item and it’s Description

1. Press “Product Pricing” 

2. Select “Ship to” , if any.
    

	 Tip: Choose “Head Office”, if in doubt.

3. Start Search: (3 options)
   
	 a)Enter Item Number, you can search by “First Characters” or by “Full Code”.
 

	 b) Select the Category.

	 c) Describe what you are looking for:

4. The Search Result will show you:

	  Item Code; Description; List Price; Net price; Picture; On Hand (if in stock)				  

5

Searching



a) Item Code (Item  Number) and Description - are clickable 

		  Press on the Item Code or Description 
		  to open a Pop up Window with the
		  more precise information on this item
 

b) List Price and Net Price 
     *Here you will see your very own Net cost per item.
      If quantity disconts are available, they will be shown
      here as well.

c) Picture is clickable

d) “On Hand” - this column specify, if we have this Item in stock. 

Note: “The Search Result List” may consist of one item or several pages.
	 You can see how many pages came up on the dark grey line and it shows you as well 
	 the Total of records it found.
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Searching
a) b) c) d)



1. At the Home page press	      	 	 	              to start filling in the order

2. Enter Purchase Order Number (your PO#)

3 . Select where you want to ship this order to,
	 a) If you are shipping to your main
	     address leave the “Head Office”.	
	 b) If the “Ship To” name is not there, leave  
	      the “Head Office” and continue.

	 Tip: Let us know, if a new “Ship To” address is required. We will add it for you. 

4 . Select “Ship Via” and choose the shipping method
     Enter any notes/instructions in to the “Memo” field 
	  Example:     a) New Ship to Address in to the Memo field, if you have one.
			   b) “Order a Bandsaw blade the measurment are:
			         Length: 93” inch by width: 1/2” by 10 Tooth Per Inc  Carbon” 
			   c) “Freighter’s Collect no: 1234”; “Please ship ASAP”; 
	 	 	 d) “Please Send a Confirmation”
			   e) “Pakage all tools”
			 

5. Check the Required date and press CONTINUE

Add here any relevent text
for this order

7

Place an Order



Adding Items to Your Purchace Order:

1. You have 3 options to look for it (see Pg 5-6 “Searching”)

2. Select an Item from the Result list, by clicking on the “Name”, “Description”, “Picture”:

3. A new Pop Up window will open with the full Description of the item. 
    Check the description and ENTER the QUANTITY into to the yellow field:

4. Press “POST”

5. Add another item by repeating step 1 to 4.

6. To view and check items you selected press:

a) or
b) or
c)
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Place an Order



7. You can:
		  a) Add more items
		  b) Save your order to add items later; 
		  c) Delete your order		
		  d) Submit an order
		  e) Print your order
		
 
8. To delete just one Item from your list:
			   a) Press on the “Item Code”, the description will open up.
	 	 	 b) Below the yellow “Quantity” field there is a “Delete” button.

8. When your order is ready press SUBMIT, to send the order to DIMAR Canada 		

Note: We will not recive your order before you press “Submit”.

9. We will confirm your order by a return email.
     If you need to make any changes to the submited order - you must call us ASAP.
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Place an Order



Your Invoices are always available to you.

1. Select invoices from the top menu:

    The page will display your invoices for the last month.

2. To find previous invoices, select the date: 

3. Select the Invoice number to view the items.  

4. To print the invoice select                       button on the left corner of the screen.
     A seperate window will open with your invoice ready for printing.
     Press              or
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Invoices



Items that you ordered, but were out of stock they are “Back Ordered”.

1. Select Back Orders to view these items. 

2. To print press:                     When the print Form will be ready press 

Note: Please Press “Sign out” after you are done.
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Back Orders
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